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	Less Than Full Time Training (LTFT)
Application to establish eligibility. 
Please ensure you fully complete this form 
Incomplete applications with missing information will be returned.

	Name:  
	M/F

	Home Address:

	Training programme (specialty) you are/will be in:

(F)Training Programme Director (F)TPD details
Full Name:
email:

	
	

	
	Grade/level you will be when starting LTFT:  
	

	Mobile phone number:  
	
	Date you started, or expect to start, on the programme:
	

	GMC number:
	
	Are you on a Tier 2 or Skilled Worker Visa?
	

	Type of supporting document: 
	
	Date supporting document will be available if not included yet:
	

	Personal email:
	
	If already on programme, current base/hospital/location:  



	Date of birth:
	
	


	REQUESTED START DATE for LTFTT:
NB we usually require 3 months’ notice of your intention to train LTF
NB for hospital posts the percentage worked is 60%

	Category under which you are applying (see attached guidance):
Any additional information you wish to provide:

Additional documents required to accompany the application:

· If your reason for this request is responsibility for existing children, you will need to send a copy of their birth certificate(s)

· If you are still on or about to go on maternity leave, confirmation of your eligibility will be subject to receipt of the birth certificate when this is available

· If you are requesting LTFTT for health reasons, we require a copy of an Occupational Health or other medical report  supporting the application 
· If you are applying because you are directly caring for ill/disabled partner, relative or other dependent we require a copy of a medical report confirming the needs of your dependents and that you are directly responsible for their care
Training Programme Director to complete 

State where the trainee will be doing the attachment, percentage of less than full time training, from what date and anything else that is relevant:

Training Programme Director approval of changes:                                                     Date:

Training Programme Director Name : ……………………………………………………….

Training Programme Director Signature : ……………………………………………………..

· 

	I confirm the following:

· I understand that my eligibility for less than full-time training will be regularly reviewed (usually annually).
· I will notify Health Education England (Thames Valley) of any changes in circumstance that affect my eligibility for flexible training and any change in personal circumstances, eg house move.

	Signed: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 
	Date:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .


Please return this form plus any evidence required to:  

Ltft.tv@hee.nhs.uk
On receipt of your application, the Associate Dean for LTFT training will confirm your eligibility and ask the Training Programme Director to consider how your request can be accommodated.  You will be copied into the relevant correspondence.

GUIDANCE

Applications for Less than fulltime training
Categories 1&2

Less than full-time (flexible) training may be available for doctors and dentists who are unable to train full-time for “well-founded individual reasons” (European Union Council directive 93/16-/EEC 1993 - Categories 1&2).  
Category 1

· Disability or ill-health

· Responsibility (men and women) for children under 18 years of age

· Directly caring for ill/disabled partner, relative or other dependent

Category 2

· Unique opportunities for personal/professional development

· Service to the wider NHS

· Other reasons

Research should usually be accommodated within the ordinary training programme or following selection to an integrated academic post.  By working with programme directors, nearly all doctors and dentists can be allowed to pursue research as part of their normal training.  This applies to both full-time and part-time (flexible) trainees.  It is not the intention of flexible training to subsidise doctors and dentists doing research. 
Unique opportunities would not usually include sitting examinations or reducing to LTFT in order to develop a business or other income generating activity. Trainees appointed to fellowships or offered other funded ‘special’ opportunities may be able to work LTFT. They should be aware that the ‘special’ opportunity will not usually be recognised as contributing towards a CCT and that they must work a minimum of 50% in order to continue in recognised training.
Category 3

This is a new category that allows trainees to apply for LTFT for personal/general wellbeing reasons. Applicants in this category are not required to provide further details of their reasons for wishing to train LTFT. However, there are certain limitations for trainees applying for category 3 approval and for August 2021 this is open to trainees in a limited number of specialties (see below)
Eligible specialties (as of August 2021)
	EM/O&G/Paediatrics
	Full rollout and trainees can apply for LTFT (80%) that is not time limited, although will be subject to annual review




	Higher physicianly specialties

Psychiatry 

Radiology 
	First year rollout. Trainees can apply for 4months of 80% LTFT with a choice of three start dates – August/December/April. 


OUT OF HOURS (OOH) COMMITMENTS

Trainees working LTFT are expected to do the SAME percentage OOH as their daytime commitment. For example if you work 60% LTFT you should expect to work 60% OOH, regardless of the specialty you are working in.

GENERAL COMMENTS
Approval at the Deanery level does not automatically mean that a trainee will be able to work LTFT. We recommend that you discuss your plans with your ES/(F)TPD in advance of submitting an application.

Trainees should be aware that they may NOT be able to specify the percentage hours they will work, for categories 1&2. For example Schools are expected to make use of job share options where possible, and in this setting trainees will usually work at 60% (50% funded by the post with a 10% top up by the Deanery for each trainee).
For category 3 the permission is for 80% of fulltime equivalent (usually of a basic 40hr working week).
Categories 1&2 take priority over category 3. 
Please ensure you select the category that is most relevant to your circumstances.
Tier 2 or skilled worker visa

Trainees who are subject to Tier 2 or Skilled Worker sponsorship need to ensure they meet the relevant minimum salary requirements. More information can be found here:-

 https://specialtytraining.hee.nhs.uk/Recruitment/Overseas-Sponsorship/Frequently-Asked-Questions-FAQs
APPEALS 
It is the responsibility of the Associate Dean for Less Than Full-time Training (or the Postgraduate Dean in certain circumstances) to approve applications. It is rare for applications to be declined especially those in category 1. 

Approval of LTFT is a local (HETV) decision

Categories 1&2
Where there is dispute about a rejected application the following process should be followed:-
Step 1: A discussion between the TPD/HOS and the AD for LTFT to determine whether the decision was reasonable and aligned with local guidance (as above), or to arrive at a compromise

Step 2: If a consensus cannot be reached the application will be reviewed by the PG Dean and one other independent Associate Dean to make a final recommendation. 
This recommendation will be final and there will be no further right of appeal

Category 3

This is a new category designed to support trainee wellbeing. It is likely that these applications will almost always be approved at Deanery level. This does not automatically mean that LTFT, under this category, can or will be approved at training programme or Trust level. There is however a general desire to support such applications and HOS and Trusts are encouraged to look favourably on these requests.
Even when applications are approved trainees should be aware that factors that need to be taken into account include the following:-

1. Numbers of applications – if the training programme is oversubscribed for category 3 applications the HOS may establish a waiting list (and see 5 below some trainees may be asked to rotate in and out of 80% LTFT)
2. Pressure of applications under category 1&2. Applications in these categories will be preferentially accommodated over category 3.

3. New rollouts (programmes other than EM/O&G/Paediatrics) – in the first year trainees will negotiate and agree a 4 month block, starting in August or December or April. After the first year they can apply for annual LTFT working at 80%.
4. The rota will be determined by the TPD/Trust HR and trainees cannot specify their pattern of working, the hours will be compliant with 80% daytime and 80% OOH.
5. Locum work – trainees must submit a full record of locum work undertaken during the period of LTFT. This is to ensure that trainees comply with the spirit of this category. It should not be used as an opportunity to work additional locum hours that would on average amount to full or more than fulltime working

6. Annual review – trainees should not automatically assume they can continue working at 80% until they complete their training. HOS/TPDs should meet annually with trainees in this category to confirm that the arrangement meets the needs of the trainee and the training programme. Such discussions may take into account the needs of other trainees, waiting lists etc. As above there is, however, a general desire to support LTFT where possible. 

7. Health and disability –trainers and trainees should be aware that this category is not intended to be used by those who are not fit to work fulltime, and who may require adjustments to their training programme for reasons of ill health or disability. If there is any doubt occupational health advice should be sought. OH should be asked specifically if a trainee is fit to work FT or not. If not then they should make an application to work LTFT under category 1.  

Dr A. Edwards MA FRCP

AD for LTFT 10.4.21
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