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	Less Than Full Time Training (LTFT)
Application to establish criteria. 
Please ensure you fully complete this form 
Incomplete applications with missing information will be returned and start date may be delayed

	Name:  
	

	Home Address:

	Training programme (specialty) you are/will be in:

(F)Training Programme Director (F)TPD details
Full Name:
email:

	
	

	
	Grade/level you will be when starting LTFT:  
	

	Mobile phone number:  
	
	Date you started, or expect to start, on the programme:
	

	GMC number:
	
	Are you on a Tier 2 or Skilled Worker Visa?
	

	Type of supporting document: 
see *
	
	Date supporting document will be available if not included yet:
	

	Personal email:
	
	If already on programme, current base/hospital/location:  



	Date of birth:
Gender:
	
F     M       Other      Prefer not say
	



	REQUESTED START DATE for LTFTT:…………………………………………
NB we require 3 months’ notice of your intention to train LTFT. This is to support the training programme and the employer who will need to make the necessary adjustments to contracts and to the rota’s and working arrangements. A shorter lead in will be considered in exceptional circumstances for example issues relating to health

	Criteria under which you are applying (see attached guidance) please select the most appropriate category:



If not applying under criteria 1or 2 please provide any additional information you feel will support your application:



Training Programme Director to complete: NB trainees with an underlying health issue should have an OH assessment/medical report and should not be applying solely for wellbeing indications. If there is uncertainty, please do contact england.gpltfttv.se@nhs.net for advice  

· State where the trainee will be doing the attachment
· Proposed or confirmed percentage of less than full time training (this will depend on the training programme and the needs of the employer)…………………………………
· Job share (preferred) NB trainees allocated to a job share will need to agree a pattern of work that covers the whole working week. There is no expectation that Trusts/training programmes will be responsible for cover if two trainees work overlapping days.
· Proposed start date ………………………………………………..
· Any other relevant information 


Training Programme Director approval of application:        

Training Programme Director Name : ………………………………………………………….Date…………………….


Training Programme Director Signature : …………………………………………………………………………………..

*Additional documents required to accompany the application criteria 1&2:
· If your reason for this request is responsibility for existing children, you will need to send a copy of their birth certificate(s)
· If you are still on or about to go on maternity leave, confirmation of your eligibility under this criterion will be subject to receipt of the birth certificate when this is available
· If you are requesting LTFT for health reasons, we require a copy of an Occupational Health or other medical report supporting the application 
· If you are applying because you are directly caring for an ill/disabled partner, relative or other dependent we require a copy of a medical report confirming the needs of your dependents and that you are directly responsible for their care


	I confirm the following:
· I understand that my less than full-time training arrangements will be regularly reviewed (usually annually).
· I understand that I can request, but do not have a right to, a particular percentage of wte hours of work
· I understand that I will be expected to work the same % out of hours as standard daytime work (unless there are OH reasons for a different work pattern)
· If allocated to a slot share I understand that it is my responsibility to agree with my slot share partner a pattern of work that covers the whole working week
· I also understand that, depending on educational/training requirements, I may be required to work on specific days in the working week


	

Signed: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 
	

Date:  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .




Please return this form plus any evidence required to:  
england.gpltfttv.se@nhs.net

GUIDANCE (adapted from the national SOP)

Applications for Less than fulltime training

All employees have a legal right to request flexible working – not just parents and carers.  All doctors in training can apply for LTFT training and section 3.123 of the Gold Guide provides a list of illustrative examples for requesting LTFT training: -

1. Trainees with a disability or ill health – This may include ongoing medical procedures such as fertility treatment.

2. Trainees (men and women) with caring responsibilities (e.g. for children, or for an ill/disabled partner, relative or other dependant) 

3. Welfare and wellbeing – there may be reasons NOT directly related to disability or ill health where trainees may benefit from a reduced working pattern. This could have a beneficial effect on their health and wellbeing (e.g. reducing potential burnout). 

(NB HOS/TPDs/ES should ensure that any trainees with potential health issues are assessed and reviewed by OH to ensure appropriate support and oversight is in place to support their training. Trainees with health issues would not usually apply under the health and wellbeing criteria

4. Unique opportunities – a trainee is offered a unique opportunity for their own personal/professional development, and this will affect their ability to train full time (e.g. training for national/international sporting events, or a short-term extraordinary responsibility such as membership of a national committee or continuing medical research as a bridge to progression in integrated academic training).

5. Religious commitment – a trainee has a religious commitment that involves training for a particular role and requires a specific time commitment resulting in the need to work less than full time. 

6. Non-medical development – a trainee is offered non-medical professional development (e.g. management courses, law courses or fine arts courses) that requires a specific time commitment resulting in the need to work less than full time. 

7. Flexibility for training and career development with the option to train less than full time with flexibility that might enable development of a broad career portfolio 

All well-founded reasons will be considered. Support to progress the application will be dependent on the capacity of the programme and the effect the request may have on the training available to other doctors in training on the programme.  

It is expected that all those applying due to disability or ill health and caring responsibilities (1/2 above) will be accommodated.  
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