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Introduction Contents

Applications to join the Performers List is now managed through PCSE Online. If there is a specific section in this guide that you would like to see, please click
one of the icons below to be taken straight to that section.

All primary care performers wishing to provide NHS primary care services are

required to be on the Performers Lists for England.
This applies to all:

Important information before you start your
e General Practitioners application

Ophthalmic Performers
* Dental Performers

All applicants wishing to join the Performers List for England need to create and
submit a Performers List Entry Applications via PCSE Online. — } ... Registering for a PCSE Online
account

This user guide is a support tool for you as an applicant and provides comprehensive
information regarding the application process.

,,,,,,,,, PCSE Online homepage
for PL applicants

......... How to fill in the
application
Please complete and submit your application form with mandatory

supporting documents as soon as possible, to help prevent any delays in Further
starting your role. If there are any issues with the pre-admission checks, the | RRAAARRR @

support

application process will take longer to complete.
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Important information before you

start your application
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Important information before you start your application

During the application process, you will need to upload a number of documents to support your application.

Click on the squares below to check each document off before you submit your application:

Photo ID

Scanned copy of signature

Graduation Certificate

Last appraisal (if required — not required for Foundation dentist or pre-reg optoms)
Basic life support certificate

Child safeguarding

Adult safeguarding

IELTS (if required)

Police check (if resided/worked abroad in last 5 years)

The following documents are also required, but these can be supplied after the application is
submitted:

DBS certificate

U U U U U

(Please note that the name on the DBS certificate needs to match the name on the photo ID)

Indemnity Certificate

<

Occupational Health Certificate (Dental applicants only)

Hints And Tips For Submitting Your
Performer List Application Through

PCSE Online
7m 42s

Click on the Play button below to see a webinar
covering the application process
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Registering for a PCSE Online account

Applicants to the Performers List for
England need to register for PCSE Online
to gain access to the online application
form they need to complete and submit.

To register for PCSE Online you need to: PCSE 0 N II ne
* Visit https://secure.pcse.england.
nhs.uk

* Select Register as a Performers List Appllcar‘ﬁ REQIEtFﬁtIGH

Applicant from the drop down menu USERMANE & ECNFRM LZERHNAME
and click Register : ; i

A pop up message will appear reminding FIRST NAME

you to use your existing credentials to ohn

Log in if you already have a PCSE Online

account, Proceed if not. B Tk apdicand, registcadon = o ceale a3 MEDESAL appbcadon vicdse e Indoclion and Resfiestey
ectieme, Magaa do HOT ase i odese o0 araa Macioal apgicani.

PCSE Online Fepbimlion T Induan arn Rerashzs sooome applicatiare allows rmglsTadan wilhaut GG namieer, butihis
Loyl rmus; be orasided berore any PLappicalon = submibsd

GHMSSDEEOC HUMEER € CONARM YWAUR SMCSEEGOE NUMEBER

d21eks BrER |

CREATE YOUR PASSWORD CONFARM FASTWORD

:H:-
H |

¥ e em e e g e ot

Click Proceed to be taken to the applicant
registration Screen
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Applying to the Performer List if you already have a PCSE Online
account

If you already have a PCSE Online
account and wish to submit an application
to the Performer list, you need to:

PCSE Online

* Visit https://secure.pcse.england.

nhs.uk
* Log in using your existing

credentials e et
 Click the Performer List button on bt e I oM

your PCSE Online home page
 Complete the applicant registration ; ! @

page Hello Testing Forsevenzeroeight,

Welcome back fo the PCSE portal. Select the service you require from the navigation bar above or from the summary

Click on the magnifying glass icon to panels below. And remember we're here to help,

see more information:

OPHTHALMIC PERFORMERS LIST
ﬁ Trach clams, view vslomonts and easdy E To ad 8 Poromel wpdsie 8 Perfomme

ST |

L , ORMERS LIST»
If you have an existing account, log in

using your credentials. When you log in,
you will see a Performers List tab on
your PCSE Online home page. Click this
tab and you will be taken to the applicant
registration page. You can now register

as a performers lost applicant.
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PCSE Online homepage for PL

applicants
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PCSE Online homepage for PL applicants

Once you have set up your PCSE Online
account, you will have access to a
personal home page.

From here you can:

Track the progress of any submitted
forms

Withdraw an application

Download and print your completed
application

Upload your DBS certificate as this
may not have been available to you
during the application submission
Update your contact details

Update your GOC number (Pre-
Registration Optometrists Only)

Pihisn Bpphying 1 join the Performers LISt pheass uis thi detsiled gusds which can be Teund 51 babow Hnk:
hélps: Upese angland nhs ulcmedia 8420200 102-parormers-ut-applican -guide-_vi pif
[Fusrihar indcrrnaban can be found st

Tht Matenal Hoalth Sondcs (Porormers List) (England) Regulatens 2013, a8 amendad 2015 (Statulory indirumsn! Mo 335) can be found hiee:
it e degislason. gow uluuksi 201 30335 pdteulsl 20130035 _en pd!

m Downicad Printabie Version Update GOE Wumiber Uplaad DBS Certifcation Upload ndemndy Fasurance Sarbificals

Witk iw ARGLIATSN Lipaiate Chpad iy Sbbaili

Current Application
Application Status

Irsidunctin
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Section 1 - Personal details

Once you have created a PCSE online
account, from your homepage you need

to click on the Create a new application
button. PCEEHase - Pedorrmeslist - Grosbs Seey Aookcslion

The first page of the application is the Create New Application

Personal Details section. .
Personal Detaids

- Personal Detals
Here you will need to enter your: i
- Eriplaymreend Hislory
o Title = | fGophia
 First name, surname and your ~Fielerees PREVICLS MLIRMAME &
previous surname (if applicable) - :
- Date of birth ety d ix
* Gender = Indeminity / insurance Detaits
* Residential address
* GMC/GDC/GOC address - ID Check Documerntation - G bk
* National Insurance number

* Contact telephone number/ - Propoged Employment ERAL

Alternative telephone number e | P

= Sludent | Traines |nig
BRESCENTIAL &0CRESS
Sewch bor yoer resieriial sddreas by sniering yoor ooicrda

®

SRR BneEn ik
Spah e IRV el delilnirin - B Troers ol defidea i

P FCHAL I AANCE Homl SR

Click on the magnifying glass icon to . Professional Cualifications
see more information:
10 - Professional Detaits

11 - Appraisal History

12 - Training Details

o ¢ ¢ 0 000 0 00000

13 - CommMunication Skills




Performer List

Section 2 - Employment history

In this section you will need to upload your
CV.

e Click the browse button

* Select the CV file you wish to attach

e Then click the upload icon
(highlighted)

The uploaded CV will appear on the
screen. A ‘Delete’ button will be next to it.
To replace a document you have already
uploaded, click on ‘Delete’ and upload a
new CV as necessary.

When you have uploaded your CV
successfully, you will need to add your
employment history, creating a record for
each role or break in employment you have
had.

To do this, click on ‘Add New Employment
History Record'.

Please note: you do not need to include
an employment record for current roles.
You will be prompted for this information in
Section 7 — Proposed Employment

Click on the magnifying glass icon to
see more information:

PCSE Hame = Pozrhormars List

Create New Application

g,

- Personal Detads

- Empdoymment Hisiony

- Refaypes

- Capacy

= Indemnity J inSurands Detaits

= 1D Chick Documeilation

« Proposed Employment

Sluden | Traines |nie

Praofe-csaodnal Cualfcations

10 = Prodessional Details

11 . Appraisal History

12 - Trgining Detaits

13 - Commanicabion Skills

o Creabs Moo Spplkccian

e 00 0 & 0/0 0 0 0 00 0

A Go back to the
contents page

If you do not click the upload button
after attaching your document to the
application, the document will not be
submitted as part of the application.

Employment Histon

11 chimwniegleal amed phaass Bal sl of woir peefasslanal sepanienca, Sar Lo wak faasas Indisis i gackad of Lasam vk
Akl e lyppw al vaock v karlakan foe Jom el recanl aagpaicasnl oriy Pleoee gk peleale whars s paicd ol Locan sax s has
swan raenoprksd by A oswnrarern o sempsirereel poel Plesse poside s esplarmlon of gy spesnieen] gaps which as
amaber han d cagpe and mark, bee s a0 snpopment gep, Legvs of gbserpss o mallees guch 98 maisimily s o sods luass
whisl ma pammarent posk do nos nesd 1o be Isled,

PLEASE UPLOJAD AN UP Tu DATE CURRICULLM WITAE (M SUPPCRT OF YOUR APPLICATION

= Q)

Add New Employmeent History Record

Frovious Fave For Later ave and Mext
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Section 3 - Referees

In this section, You are required to enter
contact details for two referees who have
agreed to provide clinical references
relating to two recent or current posts. If
you provide details for a referee based
outside the UK, they will also need to
include proof of their registration.

Click on Save & Next to save details for
Referee 1. The information will be validated
and if successful, you will be able to
complete details for Referee 2 in the same
way.

Click on the Save & Next button to save
details for Referee 2. The information will
be validated, and if successful you will be
able to proceed to Section 4 “Capacity”.

Click on the magnifying glass icon to
see more information.

q.

- Personal Detads

- Emsployreent Hisiony

= Referpes

- Capacty
-|nuﬁmwrmumnﬁa.u

= |0 Check Do uameniation

- Propased Emgloyment

Sludent | Traines |nig

Profe-ssinal Cualifications

10 - Professional Details

11 - Appraisal History

12 - Training Details

13 - Commimicabion Skills

14 - Asdmonal | Suppeting Infe

15 - Declaratcns

o ¢ ¢ 0 00 & 0 0 00 0 0 0 0

Go back to the

®

contents page

This section requires you to submit 2
clinical references.

Fafaress
Before you input the details of these

references, please make sure you have
made the individuals aware that you are
proposing them as a reference and that
PCSE will need to contact them as part
of the application process.

- marR nmaEl e Hhe rhe
wdnzhi el reow by o
|= nok pagaibls, paci
wham -hie e ned eer
wivi | w d Uk Fnbaiwn

n o rarnsl peels, e el
ETUEETE N PTSITERRLL VY PP ¥
w0d Thrdzal Frool oo,
maln- mill b= rharad cvmr
TR T

So make sure that their contact details
are up to date and advise them to check
their Junk folder in the quoted email

account.
Reatanesa 1 *
TITLE FREEIT HAME
PhHus SHad - Tired Bl
BURMAIE CONTALT TELEPHGHE HUMEER
P R T A wjd o Mander

ALTERMATIVE TELEPHME KU NEER REFEREE 1 EAIL ADORERE

Ok Fod Tokige o ki Svel i =

REFEREES * EDORELS

SHAd i pmEe e s He T e g i e pre ks be

» LT

©

Fomaade
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Section 4 - Capacity

In this section, You are required to declare
the type of performer that you will be
working as. l.e. a:

. Medical Create New Application

e Dental - .
« Ophthalmic - Personal Detads apacity

PLEASE INDICATE WHICH HATIONAL PERFORMERS LIST (ENGLAND] YOU WISH TO JGIN

Enter your capacity details. Based on the - Emphayment Hislony
capacity selected, respective fields will
open.

Floasg Soloot 4

U Mool
Dantad
Ophihalmic

FLEASE BN TR TOURK ERFULATOHT BT NUBWRHR [5R-R0T |

= Referess

- Capacky
Click on the magnifying glass icon to

see more information: « Inceminity { insurance Detais

« ID Check Documerntation RN

p Emciourmant ARE YOU INTENDING T3 WORHK A8 A LOCUMT

L] Ve 2 WS
= Sludent | Traines |nig

o & 0 0 00 0 00 0

Praaloes Barwe For Laker

Select the relevant role that applies to you (see the capacity drop
down at the top of the screen) once you select your role, the screen
may change depending on the option you select. Select all of the
relevant options that apply

14'Mjm:ﬂln-|m.|l|rp-.nm-‘lllm o
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Section 5 - Indemnity/Insurance

In this section, you are required to declare
the type of insurance/indemnity that you
have arranged.

Fill in the relevant details on screen and
upload your indemnity/insurance certificate

Click on the magnifying glass icon to
see more information:

Please note: If you do not have your
indemnity certificate when filling in your
application, please note that this can be
uploaded at a later date, same as the DBS
certificate.

Once done, click on the Save & Next

button and the information will be validated.

If successful, you will be able to proceed
to Section 5 “Indemnity/Insurance Details”.
Alternatively, click on “Save for Later” to
save the information for later use.

Please note: Clicking on “Save for Later”
does not validate the information provided.
It will only be validated when you return to
the “Capacity” section and click on “Save &
Next”.

To upload a document, click on the
Browse button. Select the relevant
document from your device. Once you
attach the document. Click the Upload

Indamnity £ sy icon.

PLEEHE e = Tmummamba o Grasdle Mo £osiouian

Create New Application

kb Bl s dron rcy b ot B 200 g GO s Wik,

11 - Appraisal History
12 - Training Details

= : @

7 olhm LR srheme movAce AAErEMAlA A sl “HINANEH i il Ae 15A) My aned in gAtAetH ardes L= am el

1 - Perscnal Detads ]
PLEABE 2ELECT TYPE OF QOVWER 10U HAVE
2 - Emphoyment Histony ]
T3 Imdtnlbs B [ (el
3 . Relferees ]
PLEASE RECORD YOUR |[MORKHITYIRSLURAKCE CRRTIFICATE KUMEERR |15 KRG
4 = Capacky [+
andarn Bst e Pk
5= INCEminty  NSurance Dty ﬂ‘
PLEABE RECORD WOLUA IKDERMHITVIREURARCE FROVIDER HAME. |IF BMOWIR
E - 1D Chavk Dociamediation o] S rovm b Ln
T= wtwmm ﬂ HOEAMMITYINSURANCE STRRET OATE
& - Student | Traines Indo ] e k2
PMOERMITY IHURANEE EME DATE
9 - Professional Cualfications ] I
R R e}
10 - Professional Details ]
Flhuwrie b we den o Diwt seu horse a0 apepogeribe 1o i ossim i o Elseler e dch prasadeos pou i corsa 00 nzapmand o7
]
&
o

13 - Commamnicaiion Skills
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Section 6 - ID Check Documentation

In this section, you will need to declare your
nationality and provide evidence of this in
the form of photographic ID.

PCSE Home » Parformers Lis|
Click on the magnifying glass icon to

see more information:

1 Personal Detals
2 - Emgioyment History
1 - Referoes

4 - Capachy

e o 0o o O

& - indemnity / Insuanie Delails

3 = I CIhisCE DOCremen!iahon

Photo ID — Copy of your current passport, or
driving licence photocard (UK, Isle of Man,
Channel Islands or EU). Other acceptable
forms of ID can be found on the Disclosure
and Barring Service (DBS) website here.

11 - Appeaisal M

12 - Training Dedais

Lreahe New Appicaton

Create New Application

ID Check Documentation

PLEASE UFLOAD A FCANNED IMAGE OF THE PHOTOGRAFH PAGE OF YOUR
PASEPORT OR ALTERMNATIVE PHOTO ID &

= s @

File Name ACiBon
hemp. T ]
PLEASE UFLOAD A SCAMNED IMAGE OF TOUR HANDWRITTEN SIGNATURE

= :

[File: bdame Betsan

hemp b Cideta
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Section 7 - Proposed employment

In this section, you need to enter the details
of your employment arrangements and a
declare a commitment percentage %. This
is the percentage of your working time that
you will dedicate to this employment

PCEE Hame Merlormeds Lial Creafs Mew' Appleafian
Enter the information requested. Further
information about each of the fields is
provided in the table below. Please note
that you can add details for more than one . Personal Detals
practice and NHS England Local Office in
those sections marked * - Emphoyment Histony

Create New Application

Current f Proposed Employment Delails

Flease peownds bee defais of your employmenl siangsisils and Gie povenlage conmiilngd 78] #oa have i each caszs. Mo
gudancs oy, nine seeaiona ia the sguvalent e 100% commitmant,

W yima cvegdogiimnl ool widli o Piatioe wi yois i o Tsave @ cuijeiil i feopasded civplinmmn] ade, pleass sodeo] a Local OFas

- Rfermes
of Courrty.

M. Trainess and shysiends should provide ther fainina Mraclicn delaits

. 'E-MF
« INGEMY { NS anoe Dhetait Blir yima hawm a cunisml e propses] smploymomnd of o Factioed 0

= IO Check Documesniation

- Proposed Emghyment Save For Latss m
= Sludent / Trainee Inie
- Professional Qualificaicas
10 - Prefessional Detalls

11 - Appratsal Hislory

o 0 0 0 0 0 0/0,0 0 0 O

12 - Training Detalls




@ Go back to the
Performer List contents page

Section 8 - Student / Trainee info

In this section, you need to declare whether
you are a trainee or not.

Click on the magnifying glass icon to Create New APF"H“H"
see more information:
1 - Personal Detads ) Trainee Detalls
2 - Emyployment Hisiony ﬁ. HRE YU A STUDERT O & TRAREE (.a. GF Rejivear, Daresd Fourdstion Treiees or Pre regiamsson Ogicameseriat
3 . Referpes (] gt | | s ®
ﬂ IELECT THE CATE OF COMNEMTENENT OF PLACEMENT &% 5 TRAREE
If you select No, you will be asked to move o i .
onto the next section of the application. ® ¥ ECT EXPECTED ERD OATE OF YOUR PLACENENT &5 & TREREE
Y -
If you select Yes, please make sure you (o]
complete all of the fields shown on screen. MAME OF APPEOVID TRAKER JF KKCAWH]
L+
&
11 - Appraisal History &
12 - Training Details &
13 - Commanication Skills o
14 - Acamional | Supporting Inle. @&
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Section 9 - Professional qualifications

In this section, you need to enter your
professional qualification information.

You will also need to upload a copy of your
qualification:

* Certificate of graduation (Dental and
Medical Practitioners only)

* Postgraduate training from a UK
optometry department

Click on the magnifying glass icon to
see more information:

Create New Application

1 - Personal Detals

2 - Employmreend Hislony

3 - Referees

4 . Capacity

S« INCEMMTY § INSuanos Detaits
& - ID Check Documentation

7 - Proposes Emgloyment

8 - Sludent | Traines Indo

9 - Professional Cualifications
10 - Prefessional Delails

11 - Appraisal History

12 - Training Details

13 - Communication Skills

14 - Asdmonal | Suppeting Infe

o ¢ ¢ 00 0/ 0 0 0 00003 0

To upload a document, click on the
Browse button. Select the relevant
document from your device. Once you
Professlonal Gy attach the document. Click the Upload

P eas lizL gl of sour pima icon.

URIos conies of QUOBRCTIEN La uniiaars i iim. o uis W eas 000 68 LY IATaPd 1o 1 P 11 G g B S0 Tt
Isilrele croanralior and signesd By a1 cffizia rarsRier s rsqared,

Filu Muinia TR

lmerl Az Lk: e

B4dd Mow Profcssional Qualificadan

QUALIFICATION INSTITUTEIN
ikt saon n=lhrcn
DATE ©F QUALIFICATION
iy 23]
Close Add Prodesslional GQualificackan

Frevlaus Bawe For Laocr Baye and Mear




Performer List

Section 10 - Professional details

In this section, you will need to enter your
professional details.

Simply answers Yes or No the statements
on screen and then click Save and Next.

FC3SE Fane Paaian wng L=l

Ciwee e Ayrlcalion

Create New Application

1.- Personal Detads
2 - Empkryrend Histony

3 . Referpes

4 Capaciy

5= INCEminty  NSurance Dty
£ - ID Check Documentation

7 . Proposed Emgloyment

8 - Student | Traines Indo

9 . Professional Qualifications
10 - Prefessional Details

11 - Appraisal History

12 - Training Details

13 - CommMunication Skills

o ¢ ¢ 0 000 0 00000

Professional Details

PG ORI CHTIH ICTHN ITA0AT T OR AEE WIND DIEERCHTL Y GLESPT MO
LR LAY FEV T TLAD REFN KEFLESELE INLE LESAAY B LUH WA LD bl sl |
TLY CORMLH T LS B AN LES 1T

sy Al Ay Jime oy by pae caedst D sl e seocthre, aonlBicr e o
SLARENATNE Mg Dy ol reguladony Bodyy, amplowed o ofer NHS body™

S yau carealy. o haes you ever boon. sebpedd o ackono disqual foodian®

FEWE 0L BLANY TG D8N Of e FETIES LISNE] Gr amy Fmmeany L2ars
omarisston in Frofand, Seofand, 'Walss or Bofem Inalaed?

Prwaimuin

Go back to the

contents page
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Section 11 - Appraisal history

On this page, you will need to enter your
appraisal history.

. i MCEE ke Fafzmrexldd Crars ke =pplizal 1
If you have not received an appraisal, for

whatever reason, you need to declare it on Create Mew .ﬁ.ppliﬂﬂliﬂl‘l
this page.

a

1 - Perscnal Detals Appraisal Hisloy

Fegan rareme ahdy 0, o comima e tamr o mn camli lecrmed cumnl

IFYAUHAE HATUHOGRTE-RH &Y A=PRALHLGLFLEAGE FROYEE THE FES S04 RO THE He=E.

2 - Employmreend Hislony

3 - Refereas

4 = Capacky

5 = Ingemnity [ inSurance Detais

s RrldeTRR BFPLGAGH R - FLREEHR ERLECT DATR GF REVG.EATCR, THE ridiles oF YOdR AEaPOnamlLE

B - 1D Check Docusmeniation CE"CET ARG CESEEHATED B0

7 - Proposed Employment CATEAQF FEVALEATCH

8 - Student | Traines Indo e

AESFIEELE OF " CET MERE DEE CHATEE BT
9 - Professional Cualifications

= LR W e w M

10 - Professional Dedails
Fesphdrl v Bolps Pipar b o b Evkenl

11 - Appraisal History

H- T ST YR T s Hes b monl i h oadebdas gndir ladl & fivnml
12 - Training Details

AFTAS EAL DO RIRT

o 0 00 ¢ 00 0/,0/0 00

13 - CommMunication Skills
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Section 12 - Training details

On this page, you will need to provide the
following:

Dental Performers P[:S E Dnline NHS

England
» Attach a copy of your Basic Life

Support training certificate (The screen
right shows a BLS certificate upload)

* Provide details of your compliance with PCSE Home = Perommers sl » Creale Hew Appication
core CPD/CET requirements of your

regulatory body if applicable Create New Application

Medical and Ophthalmic Training Detailzs

- Parznng Delars

* Provide details of your compliance with
core CPD/CET requirements of your

regulatory body if applicable. ERGE L

* Please note that medical and

Empoment Hislony

FLEASE PROVIDE DETAILS OF YOUR COMPLIARCE WITH CORE CRINCET AEQUAREMENTS OF YOLIR REGILATORY

Ophthalmic performers will only see the o EMILAY IF APPLICADLE
free type text box to enter the above - Inemriy ¢ nswsznce Delais i
details

- 10 Chack Dacumemialion

Click on the magnifying glass icon to Proposnd Emplay manl

see more information.
- Eudart! Tralses Il

Professond Oualfcaliors

10 - Frofassizna] DalaEs

=
ﬂ.
E.
-]
E.
-]
ﬂ.
]
ﬂ.
g..
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Section 13 - Communication skills

In this section, you will need to enter your
communication skills. Please note that not
all the following questions will be relevant

Please note, IELTS is the abbreviation for

to all applicants, however each question MIGE Hore o Tacmmem sl = Cnocs e Szzlotion : : X
requires a response of either ‘Yes’ or “No’ to International English Language Testing
proceed. Create New Application System.
‘Yes’ ion. “ Comrmunication Skills
If you answer Ygs to the questhn, Do o - Pecsonsl Dotals
you have a certificate of graduation or w— = . RO Ry, S i
.. . sohoris T b dranned el o bedrd o Btk o kel ol Snl ol TRy A N e R T e

postgrgduate ftralnlng from a UK or Irish 2 - Empoyment Histony e Ll b Lt
RepublIC medical or dental SChOOl, or P arramr S5 qaeren 1 cewdda Do omer s sdone cartierl = snan oAl 0ol ke ran o S oresan s s Tt et e
university optometry department?”, And 3 - Referees T e Ttritshinans g Lo Tasl i
upload the mandatory certificate, you will

i 4 - Copacity Plraze aresn e ol o g sl nznliz):
not be required to answer any further ; i o =)
questions in this section. 5 - Indemiity / insurance Details

Loscs mibl s ot lmnde 2] pawedas bzt o okl e Jamn g ke LE w 1060 & P
Click on the magnifying glass icon to & - ID Check Documentation e
see more information_ F rowas 1pd=d » moa==mdd e o mopac o] snar s mmiore T carifieade ! coeks v siors erH s bee'nes pioeawed 1
T = Proposed Emgloyment

[ H AN [ETH Zares Fur Lalon m

& - Student | Traines Ini
9 - Professional Cualifications
10 - Professional Delails

11 - Appraisal History

12 - Training Details

o ¢ ¢ 0 000 0 00000

13 - Commamnicaiion Skills
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Section 14 - Additional/Supporting information

In this section, you will need to enter any

additional information you wish to provide You need to explain in this section any:

in support of your application. 1 - Personal Detals Additionali3upp

T T e Surname changes that conflict with -
Click on the magnifying glass icon to 2 - Employment Hislory —— what you have stated in Section 1. —
see more information. S i * Any extended breaks

4 - Capacity
5-|nuemwrmumneuu

B - 1D Check Docusmeniation

T = Proposed Employment
FLEARE UFLGAD AMT OTHER INFORMATION THET MHS EMGLAND MY REAZOMABLY REUUIRE T2 DETERMIME TOUR
HEPFPLUCATIEON

: ®
Fravelnies Sawa For Lamar m

8 - Student / Traines Indo

9 . Professional Cualificaticns
10 - Professional Delaits

11 - Appraisal History

12 - Training Details

13 - Communication Skills

14 - Addmional | Supporting Inf

e ¢ ¢ 0 00 & 00 000 00 0

15 - Declaratons
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Section 15 - Declarations

In this section, you need to carefully read
and answers Yes or No to the on screen

statements.

Click on the magnifying glass icon to

see more information.

FUaE HOme FSMHTTEE LG

Create New Application

1.- Personal Detads

2 - Empkryrend Histony

3 . Referpes

4 Capaciy
E-IMHT]'IH'ELI'MM
£ - ID Check Documentation
7 . Proposed Emgloyment

8 - Student | Traines Indo

9 . Professional Qualifications
10 - Prefessional Details

11 - Appraisal History

12 - Training Details

13 - Commamnicaiion Skills

T30S roeny ADDECETN

o ¢ ¢ 0 000 0 00000

Go back to the

contents page

If you are a body corporate, you will
need to complete section 16 (Body
Corporate declarations)

Declarations

In arcmdancs wath Roguiakon 4, subparapraph 5 of The Natonal Heobih Seraon {Peroemos L
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Section 17 - Upload DBS/Police Checks

In this section, you will need to enter your
DBS/Police Checks information and upload
evidence.

It is possible to upload your DBS certificate
after you have submitted your application.
You can do this from the home page.
Please note that your application cannot be
considered until this has been uploaded.

Where you upload any supporting
documents, you will have the option to
delete those documents where required.

Click on the magnifying glass icons to
see more information.

Create New Application

1 « Personal Detals

& - Employrmeni Heslony

3« FEfErEEs

5 - Ingemniy ! IFGUranE

6 - |0 Chack Documentiton

T = Proposed Empliyment

15 = Studen] I Tramee Infe

Important information regarding DBS
certificates It is important to apply for your
enhanced DBS certificate early, and in advance
of making your application to join the Performers
List. It can take up to eight weeks to obtain an
enhanced DBS certificate, and an application
cannot be progressed without one.

Dt pds,

3

g nfo

e 3 00 0 00 0 0 0 0 0 0 00

Upload DBS/Police Checks
Piease upioad & SCannS Copy of your Disciosurs and E

fivee o yom will Feieed b Sppdy for one bedoie your ap
resiewichecks bedons this |5 uploaded, provided all o

File Hamse

tesl g1

PLEASE PROVIDE EVIDENCE YOU HAVE APPLIED FOR YOUR DBS CERTIFICATE BY PROVIDING THE DES APPLICATION

REFERENCE NUMBER HERE

Please nods: You 3 0] back inio PCSE Onlng 10 uplasd & DES Carlilcaie once 7ol R sulsmiled your SpoScalon. Your
appiication will nol progress s be considared by NHS England unl this is compiebed

Havwe you Been Fesicient abroad in last five yearsT

b1 « Mo

Go back to the
contents page

®

Police Checks - Apply for a police check if you
have been resident in the UK for less than five
years. If you have lived (6 months or more)
outside of the UK within the past five years, you
will need to obtain a police check for all countries
you have been resident in, including being a
student, during your absence from the UK. You
are advised to request this as soon as possible
as a police check can take a number of weeks to
complete depending on the country. Information
on how to apply for a police check can normally
be found on the website of a country’s Ministry of
Foreign Affairs.

© 0O ==
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Section 18 - Face to face location preference

In this section, you will need state your
preferred location for a face-to face
meeting.

o PFERFORMERS LEST
Please note: These meetings are currently
being held through Zoom while under Covid

restrictions. PUSE Momg « Podormors Lisl - Cromte Mlow Appheaion
This meeting needs to happen so a PCSE Create New Application
representative can check your Passport

(photo ID). Face to Face | ocation Preforence
- Pamons Datain

Az pol of e spploatan prococs, Yo bty ond dosumonis Wil rasdd 0 B0 vanhied o persan. Fiedss eslaot from ha lolesang

% = Frogrlerprmsnd Hatory liaet vt yous weould Bk o atend this Tecs o fecs appointment. Tha could b 8 location thel @ nssrsat 0 your wark of boma.

S DL E =t LY

FT‘IIQUL nﬁ. F.-'II l-t';al m

- Radaroa

- Capaaly

- Imszgmmniy 1§ inguranos Dacails
Hahirily

- Propossd Cmphoymend

Lhudand ! Tepned indo

o 2 00 0 3 0 Q0 0

- Profeasbontd Croaallomtong
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Section 19 - Occupational health clearance (Dental Only)

Please note! The Occupational Health
section is only applicable to Dental
Performers. PCSE Himes o« Peifaosss Ll o« Cieals Hew Applcsiion

If you do not click the upload button
after attaching your document to the

. . . . . lication, th ment will n
Medical and Ophthalmic performers will Create New Application :SEn:;i?tte(()j a; ea(rjtog:th: at Iicaﬁgge
be taken straight to the Undertakings P PP :
section and this page will not appear! Oroupalional He
1 - Percans Dotedic e
In this section, you will need to attach and Macdeal sed Namsl Peefonsrs speking for Inshsisn In e ralewand Mefioos] Pardnmmees |Ib ans racpiirad By prewida an
’ . i - Cmpioymen Hisloy & oproupationel harth dearance serficate from an MHE cocupational resith sriser o2 bom B Sele EFzctive Cuskty Docoupabional
upload a copy of your occupational health Mnsith Servien (SEOOHE] acorading oroupatio=al kaokh provider, The canmnca will cower bin esmsiose fhe Podorear chall
Clearance Certiﬁcate, A Hiemas ﬁ pieeidn o could ba moserably sspeoed o povide o3 o Perfenmey ond will doreaukiele ol ouilakilly oy indusion in NHE
Crgland's Perosners Liste. Fesss upiced dosumenbany svdsncs s regquined.
4 . Copaaily ﬁ
E - Maliseakly [ ]
O Your eciipalnal hoolth desrons: earlfesie mual incskida <l ae Tor B Myne Mrecedines (ENM). Meoss Bl
T = Paspusl Eveplugunas ﬁ i b W SRl
R . Shidant | Tianes Inks [ ]
e [ e seroes | [
10 - FIOlSEEOnE Lslas &
11 Appesicsl Hiciony s}
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A Go back to the
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Section 19 - Undertakings (Section 20 for Dental Performers)

In this section, you will need to read the
undertakings statements carefully and
select the ones appropriate to the role you
are applying for.

When completing this section of the
application, if you need further information
regarding the regulations, you can go to
www.legislation.gov.uk

1 - Peranml Culakl
2 Empiamer HSHy
I Aeioroes

4 - Capichy

& = Infdsmrniky § Irmoranea Fisdais

& = L LA O DU s a0

¢ = Progezzad Engd sl

& - Shdand ( Trainss Infg

9 - Prodeszlanal Qualfcaion:
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11 - Sgiwcasd |l y

12 Traning Delot:

13 Commankcodon Sl

14 - Adddensl J Supending Infn

1% - Me=lralicne

16 - DECEaLTE BTy Cofpirae)

17 - DES ¢ POl Chisds

13 - Haf Team Praberanra

@0 000 0 Q0 00 00

Undeartakings
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Section 20 - Submit application (Section 21 for Dental Performers)

In the final section, you will need to read
and accept the statements shown on
screen and then click the submit button. JOME  PERFOAMSRSUST  HELD

Please note: If you need to re-visit a
section in the application, click the previous PCEEHomw  + Prsformmre Linl ~ Crwabe Mws Apalcation
button and complete the page accordingly.
You can then progress back to section 21 Create New Application
and submit your application.

Submit Application

U ane Sbot s subrelt gour 2pelcatian wa be included an NS Crgiaeds Ferzreens Uss. voor apaloaeios will e caecked £y
Frurary Uaie Sepool Engand (FLESE) wihe all conlacd your iglerses, conducl 3 leoe o lsos irfismes w5 you end coreul valh
ird pertiea Dedione aubratiing wour apolbcafion by NHS Englend for & decizion 0 B made. You will be contacied sudlly by He
Mefnmel Fapagemant Team IPOEF! 1o amengs & fera o fasa infardaw Wou cean kg ko ha POES Onillra e ey e 1o cas what
chago vaur opplare o or b et e pour oseliaoke e

When you submit your application, a unique T

reference number will be displayed on the
conformation screen. This can be used to
follow-up on your application if necessary. 5 P
Confirmation of your application submission
and your unique reference number will also
be emailed to you at the email address £+ MUY 1 INSUace D
used when you registered for PCSE Online.
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Section 5
Further Support



Contact Us

For further support and information, please visit our website:

www.pcse.england.nhs.uk

| Qﬁ PCSE Website

To visit PCSE Online:

m Q PCSE Online

England

For queries relating to a particular service, please use our:

Primary Care Support England . e
Online Enquiries Form

Your feedback helps us to make things better. https://pcse.england.nhs.uk/contact-us/

How satisfied are you with this interactive guide for submitting an application to join
the performers list.

* * * *
Very Satisfied Satisfied Dissatisfied Very Dissatisfied C u Sto m e r S u p po rt C e n t re

0333 014 2884

Or alternatively, you can call our:

@ Go back to the contents page



