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Applications to join the Performers List is now managed through PCSE Online.

All primary care performers wishing to provide NHS primary care services are 
required to be on the Performers Lists for England.

This applies to all:

• General Practitioners
• Ophthalmic Performers
• Dental Performers

All applicants wishing to join the Performers List for England need to create and 
submit a Performers List Entry Applications via PCSE Online.

This user guide is a support tool for you as an applicant and provides comprehensive 
information regarding the application process.

Introduction

Please complete and submit your application form with mandatory 
supporting documents as soon as possible, to help prevent any delays in 
starting your role. If there are any issues with the pre-admission checks, the 
application process will take longer to complete.

Contents
If there is a specific section in this guide that you would like to see, please click 
one of the icons below to be taken straight to that section. 
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Important information before you start your application
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Photo ID

Scanned copy of signature

Graduation Certificate

Last appraisal (if required – not required for Foundation dentist or pre-reg optoms)

Basic life support certificate

Child safeguarding

Adult safeguarding  

IELTS (if required)

Police check (if resided/worked abroad in last 5 years)

The following documents are also required, but these can be supplied after the application is 
submitted:

DBS certificate 

(Please note that the name on the DBS certificate needs to match the name on the photo ID)

Indemnity Certificate

Occupational Health Certificate (Dental applicants only)

Click on the Play button below to see a webinar 
covering the application process

Hints And Tips For Submitting Your 
Performer List Application Through 
PCSE Online
7m 42s

During the application process, you will need to upload a number of documents to support your application.

Click on the squares below to check each document off before you submit your application:
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Registering for a PCSE Online account
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Applicants to the Performers List for 
England need to register for PCSE Online 
to gain access to the online application 
form they need to complete and submit.

To register for PCSE Online you need to:

• Visit https://secure.pcse.england.
nhs.uk

• Select Register as a Performers List 
Applicant from the drop down menu 
and click Register

A pop up message will appear reminding 
you to use your existing credentials to 
Log in if you already have a PCSE Online 
account, Proceed if not.

Click Proceed to be taken to the applicant 
registration Screen



Applying to the Performer List if you already have a PCSE Online 
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If you already have a PCSE Online 
account and wish to submit an application 
to the Performer list, you need to:

• Visit https://secure.pcse.england.
nhs.uk

• Log in using your existing 
credentials

• Click the Performer List button on 
your PCSE Online home page 

• Complete the applicant registration 
page

Click on the magnifying glass icon to 
see more information:

If you have an existing account, log in 
using your credentials. When you log in, 
you will see a Performers List tab on 
your PCSE Online home page. Click this 
tab and you will be taken to the applicant 
registration page. You can now register 
as a performers lost applicant.
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PCSE Online homepage for PL applicants
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Once you have set up your PCSE Online 
account, you will have access to a 
personal home page.

From here you can:

• Track the progress of any submitted 
forms

• Withdraw an application
• Download and print your completed 

application
• Upload your DBS certificate as this 

may not have been available to you 
during the application submission

• Update your contact details
• Update your GOC number (Pre-

Registration Optometrists Only)
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Section 1 - Personal details
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Once you have created a PCSE online 
account, from your homepage you need 
to click on the Create a new application 
button.

The first page of the application is the 
Personal Details section.

Here you will need to enter your: 

• Title
• First name, surname and your 

previous surname (if applicable)
• Date of birth
• Gender
• Residential address
• GMC/GDC/GOC address
• National Insurance number
• Contact telephone number/

Alternative telephone number

Click on the magnifying glass icon to 
see more information:



Section 2 - Employment history
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In this section you will need to upload your 
CV.

• Click the browse button
• Select the CV file you wish to attach
• Then click the upload icon 

(highlighted)

The uploaded CV will appear on the 
screen. A ‘Delete’ button will be next to it. 
To replace a document you have already 
uploaded, click on ‘Delete’ and upload a 
new CV as necessary.

When you have uploaded your CV 
successfully, you will need to add your 
employment history, creating a record for 
each role or break in employment you have 
had. 

To do this, click on ‘Add New Employment 
History Record’.

Please note: you do not need to include 
an employment record for current roles. 
You will be prompted for this information in 
Section 7 – Proposed Employment

Click on the magnifying glass icon to 
see more information:

If you do not click the upload button 
after attaching your document to the 
application, the document will not be 
submitted as part of the application.



Section 3 - Referees
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In this section, You are required to enter 
contact details for two referees who have 
agreed to provide clinical references 
relating to two recent or current posts. If 
you provide details for a referee based 
outside the UK, they will also need to 
include proof of their registration.

Click on Save & Next to save details for 
Referee 1. The information will be validated 
and if successful, you will be able to 
complete details for Referee 2 in the same 
way.

Click on the Save & Next button to save 
details for Referee 2. The information will 
be validated, and if successful you will be 
able to proceed to Section 4 “Capacity”.

Click on the magnifying glass icon to 
see more information. 

This section requires you to submit 2 
clinical references.

Before you input the details of these 
references, please make sure you have 
made the individuals aware that you are 
proposing them as a reference and that 
PCSE will need to contact them as part 
of the application process.

So make sure that their contact details 
are up to date and advise them to check 
their Junk folder in the quoted email 
account.



Section 4 - Capacity
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In this section, You are required to declare 
the type of performer that you will be 
working as. I.e. a:

• Medical
• Dental
• Ophthalmic

Enter your capacity details. Based on the 
capacity selected, respective fields will 
open. 

Click on the magnifying glass icon to 
see more information:

Select the relevant role that applies to you (see the capacity drop 
down at the top of the screen) once you select your role, the screen 
may change depending on the option you select. Select all of the 
relevant options that apply



Section 5 - Indemnity/Insurance
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In this section, you are required to declare 
the type of insurance/indemnity that you 
have arranged.

Fill in the relevant details on screen and 
upload your indemnity/insurance certificate

Click on the magnifying glass icon to 
see more information:

Please note: If you do not have your 
indemnity certificate when filling in your 
application, please note that this can be 
uploaded at a later date, same as the DBS 
certificate.

Once done, click on the Save & Next 
button and the information will be validated. 
If successful, you will be able to proceed 
to Section 5 “Indemnity/Insurance Details”. 
Alternatively, click on “Save for Later” to 
save the information for later use.

Please note: Clicking on “Save for Later” 
does not validate the information provided. 
It will only be validated when you return to 
the “Capacity” section and click on “Save & 
Next”.

To upload a document, click on the 
Browse button. Select the relevant 
document from your device. Once you 
attach the document. Click the Upload 
icon.



Section 6 - ID Check Documentation
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In this section, you will need to declare your 
nationality and provide evidence of this in 
the form of photographic ID.

Click on the magnifying glass icon to 
see more information:

Photo ID – Copy of your current passport, or 
driving licence photocard (UK, Isle of Man, 
Channel Islands or EU). Other acceptable 
forms of ID can be found on the Disclosure 
and Barring Service (DBS) website  here.



Section 7 - Proposed employment
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In this section, you need to enter the details 
of your employment arrangements and a 
declare a commitment percentage %. This 
is the percentage of your working time that 
you will dedicate to this employment

Enter the information requested. Further 
information about each of the fields is 
provided in the table below. Please note 
that you can add details for more than one 
practice and NHS England Local Office in 
those sections marked *



Section 8 - Student / Trainee info
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In this section, you need to declare whether 
you are a trainee or not.

Click on the magnifying glass icon to 
see more information:

If you select No, you will be asked to move 
onto the next section of the application.

If you select Yes, please make sure you 
complete all of the fields shown on screen.



Section 9 - Professional qualifications
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In this section, you need to enter your 
professional qualification information. 

You will also need to upload a copy of your 
qualification:

• Certificate of graduation  (Dental and 
Medical Practitioners only)

• Postgraduate training from a UK 
optometry department

Click on the magnifying glass icon to 
see more information:

To upload a document, click on the 
Browse button. Select the relevant 
document from your device. Once you 
attach the document. Click the Upload 
icon.



Section 10 - Professional details
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In this section, you will need to enter your 
professional details. 

Simply answers Yes or No the statements 
on screen and then click Save and Next.



Section 11 - Appraisal history
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On this page, you will need to enter your 
appraisal history.

If you have not received an appraisal, for 
whatever reason, you need to declare it on 
this page.



Section 12 - Training details
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On this page, you will need to provide the 
following:

Dental Performers

• Attach a copy of your Basic Life 
Support training certificate (The screen 
right shows a BLS certificate upload)

• 
• Provide details of your compliance with 

core CPD/CET requirements of your 
regulatory body if applicable

Medical and Ophthalmic 

• Provide details of your compliance with 
core CPD/CET requirements of your 
regulatory body if applicable. 

• Please note that medical and 
Ophthalmic performers will only see the 
free type text box to enter the above 
details

Click on the magnifying glass icon to 
see more information.



Section 13 - Communication skills
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In this section, you will need to enter your 
communication skills. Please note that not 
all the following questions will be relevant 
to all applicants, however each question 
requires a response of either ‘Yes’ or ‘No’ to 
proceed.

If you answer ‘Yes’ to the question, “Do 
you have a certificate of graduation or 
postgraduate training from a UK or Irish 
Republic medical or dental school, or 
university optometry department?”, And 
upload the mandatory certificate, you will 
not be required to answer any further 
questions in this section.

Click on the magnifying glass icon to 
see more information.

Please note, IELTS is the abbreviation for 
International English Language Testing 
System.



Section 14 - Additional/Supporting information
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In this section, you will need to enter any 
additional information you wish to provide 
in support of your application.

Click on the magnifying glass icon to 
see more information.

You need to explain in this section any:

• Surname changes that conflict with 
what you have stated in Section 1.

• Any extended breaks 



Section 15 - Declarations
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In this section, you need to carefully read 
and answers Yes or No to the on screen 
statements.

Click on the magnifying glass icon to 
see more information.

If you are a body corporate, you will 
need to complete section 16 (Body 
Corporate declarations)



Section 17 - Upload DBS/Police Checks
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In this section, you will need to enter your 
DBS/Police Checks information and upload 
evidence. 

It is possible to upload your DBS certificate 
after you have submitted your application. 
You can do this from the home page. 
Please note that your application cannot be 
considered until this has been uploaded.

Where you upload any supporting 
documents, you will have the option to 
delete those documents where required.

Click on the magnifying glass icons to 
see more information.

Police Checks - Apply for a police check if you 
have been resident in the UK for less than five 
years. If you have lived (6 months or more) 
outside of the UK within the past five years, you 
will need to obtain a police check for all countries 
you have been resident in, including being a 
student, during your absence from the UK. You 
are advised to request this as soon as possible 
as a police check can take a number of weeks to 
complete depending on the country. Information 
on how to apply for a police check can normally 
be found on the website of a country’s Ministry of 
Foreign Affairs.

Important information regarding DBS 
certificates It is important to apply for your 
enhanced DBS certificate early, and in advance 
of making your application to join the Performers 
List. It can take up to eight weeks to obtain an 
enhanced DBS certificate, and an application 
cannot be progressed without one. 



Section 18 - Face to face location preference
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In this section, you will need state your 
preferred location for a face-to face 
meeting.

Please note: These meetings are currently 
being held through Zoom while under Covid 
restrictions.

This meeting needs to happen so a PCSE 
representative can check your Passport 
(photo ID). 



Section 19 - Occupational health clearance (Dental Only)
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Please note! The Occupational Health 
section is only applicable to Dental 
Performers. 

Medical and Ophthalmic performers will 
be taken straight to the Undertakings 
section and this page will not appear!

In this section, you will need to attach and 
upload a copy of your occupational health 
clearance certificate.

If you do not click the upload button 
after attaching your document to the 
application, the document will not be 
submitted as part of the application.



Section 19 - Undertakings (Section 20 for Dental Performers)
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In this section, you will need to read the 
undertakings statements carefully and 
select the ones appropriate to the role you 
are applying for.

When completing this section of the 
application, if you need further information 
regarding the regulations, you can go to 
www.legislation.gov.uk



Section 20 - Submit application (Section 21 for Dental Performers)
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In the final section, you will need to read 
and accept the statements shown on 
screen and then click the submit button.

Please note: If you need to re-visit a 
section in the application, click the previous 
button and complete the page accordingly. 
You can then progress back to section 21 
and submit your application. 

When you submit your application, a unique 
reference number will be displayed on the 
conformation screen. This can be used to 
follow-up on your application if necessary. 
Confirmation of your application submission 
and your unique reference number will also 
be emailed to you at the email address 
used when you registered for PCSE Online.
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Contact Us

PCSE Website

Online Enquiries Form

Customer Support Centre

For further support and information, please visit our website:

www.pcse.england.nhs.uk 

For queries relating to a particular service, please use our:

https://pcse.england.nhs.uk/contact-us/

Or alternatively, you can call our:

0333 014 2884 

Go back to the contents page

To visit PCSE Online:

PCSE Online

Your feedback helps us to make things better.

How satisfied are you with this interactive guide for submitting an application to join 
the performers list.

Very Satisfied Satisfied Dissatisfied Very Dissatisfied


